                         Form No. CIMC- I
CHECKLIST FOR CANCELLATION OF IMPORT CERTIFICATE
	NAME OF THE UNIT: 


	Sl. No
	Documents Required
	
	

	1.1
	A request letter for permission (Format CIMC)
	Yes
	No

	1.2
	Original Import certificate issued by the STPI
	Yes
	No

	1.3
	Two sets of Original Invoices attested by the STPI
	Yes
	No

	1.4
	Type of Import issued:  (put tick mark)                                                                    

(i)  Outright purchase

(ii)   Lease / High Sea Sales -  Agreement to be attached 

(iii)  Free of cost, Loan Basis, Second hand goods to be mentioned in the Invoice

(iv) Bond to Bond transfer, Bonded warehouse no. & Date to be mentioned in 

       the invoice copy.
	
	

	1.5
	Legal under taking in prescribed format on Rs.100/- Stamp paper (CIMC 1.5)
	Yes
	No

	1.6
	Copy of Execution of Continuity Bond (B-17 Bond)
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission (Format CIMC)
	
	

	2.1.1
	The request letter should be clearly mentioned the reason for cancellation on the letter head of the unit and signed by the authorized signatory
	Yes
	No

	2.2
	Original Import certificate issued by the STPI
	
	

	2.2.1
	Original Import certificate received from STPI should be enclosed
	Yes
	No

	2.3
	Two sets of original Invoices attested by the STPI
	
	

	2.3.1
	Two sets original of invoices should be enclosed, which is endorsed by the STPI
	Yes
	No

	2.4
	Type of Import – Outright purchase or Lease / High Sea Sales Agreement or  Free of cost, Loan Basis, Second hand goods or Bond to Bond 
	
	

	2.4.1
	Type of Import issued should be mention and put tick mark:                                                                      

(i)  Outright purchase

(ii)   Lease / High Sea Sales -  Agreement to be attached 

(iii)  Free of cost, Loan Basis, Second hand goods to be mentioned in the Invoice

(iv) Bond to Bond transfer, Bonded warehouse no. & Date to be mentioned in 

       the invoice copy.
	
	

	2.5
	Legal undertaking in prescribed format on Rs.100/- Stamp paper (CIMC 1.5)
	
	

	2.5.1
	Legal undertaking should be on 100/- NON JUDICIAL STAMP paper as per Format
	Yes
	No

	2.6
	Copy of Execution of Continuity Bond (B-17 Bond)
	
	

	2.6.1
	Execution of Continuity Bond validity __________
	Yes
	No


*NOTE :(i)  Application for Cancellation of Import Certificate that are complete will be accepted

               (ii) Application for Cancellation of Import Certificate is subject to detailed verification

               (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document

               (iv) If it is required we will call for Technical Literature documents 

FOR FURTHER CLARIFICATIONS:

Contact Person:


                __________________________________
Contact No.:



__________________________________

Present Communicating Address:
                __________________________________





 
__________________________________





__________________________________





__________________________________
Email id:



                 __________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
[ON LETTER HEAD]
 Format – CIMC
Dt.__________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur, Hyderabad – 500 081.

Dear Sir,



Sub: Cancellation of Import Certificate – Reg.

                          Ref:  Import Approval No. ______________ dt. ____________.

                                   STPI LOP Approval No._________________ dt. ____________.

***

We hereby confirm that we have been issued the below Import Certificate vide Ref. No. ___________ dt. _______ and confirming that the same has not been utilized by the UNIT due to _____________________________________________________.  The Import certificate details are as follows:
	S.No.
	Import Certificate No. & Date
	Description of the goods
	CIF Value
	Supplier
	Reason for cancellation

	
	
	
	
	
	


We request you to cancel the above said Import Certificate which was issued to our Unit for which we are herewith submitting application with the following documents:
i) A request letter for permission (Format CIMC)

ii) Original Import certificate issued by the STPI

iii) Two sets of original invoices endorsed by the STPI 
iv) Type of Import issued  ______________________

v) Legal under taking in prescribed format on Rs.100/- Stamp paper (CIMC 1.5)
vi) Copy of Execution of Continuity Bond (B-17 Bond)
In this regard we request your good office to kindly issue the Cancellation of Import Certificate.


Thanking you,

 







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
Form No. CIMC 1.5
FORM OF LEGAL UNDERTAKING FOR 

CANCELLATION OF IMPORT CERTIFICATE

We M/s. __________________________________ were granted LOA/LOP No. ______ dated _________ for setting up a 100% Export Oriented unit under STP Scheme at ________________________ for the manufacture and export of Computer Software (IT & ITES) subject inter-alia to the condition that they would achieve PNFE as per provision of EXIM Policy.

The unit filed a legal undertaking as per the prescribed format on _____________ with the President of India through the Director, STPI, Hyderabad for achieving the above mentioned commitments.

We hereby confirm that we have been issued the below Import Certificate vide Ref. No. ___________ dt. _______ and confirming that the same has not been utilized by the UNIT due to _____________________________________________________.  The Import certificate details are as follows:

	Sl. No.
	Import Certificate No. & Date
	Description of the goods
	CIF Value
	Supplier Name

	
	
	
	
	


Accordingly, we hereby undertake that we have not utilized / mis-utilized the said Import Certificate, and the UNIT shall responsible for any misuse, revenue loss of equipment. 

Authorized Signatory

       
 Full Name of the Person:
  



        Designation                   :


 



        Seal of the Company    :          
