    Form No. IMCN- I
CHECKLIST FOR IMPORT CERTIFICATE
	NAME OF THE UNIT: 


	Sl. No
	Documents Required
	
	

	1.1
	Application in Prescribed Format                                

(Format given below)
	Yes
	No

	1.2
	Copies of Proforma Invoice in Triplicate 

[If more than one invoice annexure should be attached]
	Yes
	No

	1.3
	Type of Import:                                                                      

(i)  Outright purchase

(ii)   Lease / High Sea Sales -  Agreement to be attached 

(iii)  Free of cost, Loan Basis, Second hand goods to be mentioned in the Invoice

(iv) Bond to Bond transfer, Bonded warehouse no. & Date to be mentioned in 
       the invoice copy.
	Yes

Yes

Yes

Yes
	No

No

No

No

	1.4
	Is Capital Goods [CG] approval is within the prescribed limit.
	Yes
	No

	1.5
	Copy of Execution of Continuity Bond (B-17 Bond)
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	Application in Prescribed Format
	
	

	2.1.1
	The application should be signed by the authorized signatory with stamp in all pages
	Yes
	No

	2.2
	Copies of Proforma Invoice in Triplicate [If more than one invoice annexure should be attached]
	
	

	2.2.1
	Name & Location of the STP Unit, Name & address of supplier & country of origin, Invoice No. & Date, Description of Goods, Quantity of items, Value of Invoice.

Shipping Address mentioned in invoice should be matched with bonded warehouse address of the STP Unit.
	Yes
	No

	2.3
	Type of Import – Outright purchase or Lease / High Sea Sales Agreement or  Free of cost, Loan Basis, Second hand goods or Bond to Bond 
	
	

	      (i)
	Outright purchase
	Yes
	No

	      (ii)
	If the equipment is procured on lease basis, copy of the Lease agreement to be submitted

If the equipment is imported on High Sea Sales basis, Original High Sea Sales agreement to be submitted
	Yes
	No

	      (iii)
	If equipment is to be imported on Free of cost, loan basis, second hand basis the invoice should clearly state that material are sent on Free of cost, loan basis, Second hand basis.
	Yes
	No

	      (iv)
	In case Bond to Bond transfer, Bonded warehouse no. & Date should mention in the invoice copy
	Yes
	No

	2.4
	Is Capital Goods [CG] approval within the prescribed limit
	
	

	2.4.1
	Capital Goods approval running balance __________________
	Yes
	No

	2.5
	Copy of Execution of Continuity Bond (B-17 Bond)
	
	

	2.5.1
	Execution of Continuity Bond validity __________
	Yes
	No


*NOTE :(i)  Application for Import Certificate that are complete will be accepted

               (ii) Application for Import Certificate is subject to detailed verification

               (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document
               (iv) If it is required we will call for Technical Literature documents 

FOR FURTHER CLARIFICATIONS:

Contact Person:


                __________________________________

Contact No.:



__________________________________


Present Communicating Address:
                 __________________________________





 
 __________________________________

Email id:



                 __________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
Form No. IMP

Dt. ___________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur,

Hyderabad – 500 081.

Dear Sir,

Sub: Importing of ___________________.

The following equipment are to be imported for our 100% EOU located at _______________________________.  Copies of proforma invoice are enclosed.             The equipment is being imported for use in our Customs Bonded Warehouse (License No.________and Validity date up to ____________) for software development for export. These items are being cleared at _________________________________.

1. Items to be Imported                      
:

Invoice No. and Date                    

:

2. a)  FOB Value of the items

:

b) Estimated Freight & Insurance

:

c) CIF Value



:

3. New/Used Equipment


:

4. Country of Origin



:


5. Name & Address of the Supplier

:

6. Whether Indian Import License is required

by the Govt. of the Country of Origin
:

7. Shipping Address


            :

8. Import Terms



:

(Outright Purchase/Loan Basis/Lease/

  Any others specify)

9.  Purpose




:

10. Source of foreign exchange

:

(Name of the Bank)

11. Contact Person Name


:     
      
Name




:
 
Designation 



:


E-mail ID



:  




Telephone numbers


:
Mobile number


:
The technical literature and 3 copies of invoice pertaining to the described items are enclosed.  We request you to issue the necessary clearance for importing the above items.

 Yours faithfully,

                                                                                                              Authorized Signatory 
                                                                                                               with Name & Stamp
