Form No. NON STP UNIT


 Software Technology Parks of India, Hyderabad

Procedure for new registration of Non STP unit
The Company want to register as Non STP unit for the purpose of Softex Certification for the software exports, shall submit an online application through the portal https://stpionline.stpi.in. Please follow the user guide available in the portal for the Non STP unit registration.

The application shall be filled with all the details of the company and upload the supporting documents as per the checklist given below:
Checklist for new registration of Non STP unit
	 S. No.
	Description
	Compliance

	
	
	Yes
	No

	1
	Copy of ROC along with Memorandum of Association (MoA) and Articles of Association (AoA) / Partnership deed in case of Partnership Firm 
	
	

	2
	Board Resolution for authorizing the person for signing the documents with regard to setting up Non STP unit on behalf of Company.    
	
	

	3
	Copy of PAN No. of the unit.
	
	

	4
	Copies of PAN Card /Passport etc. of all the Directors.
	
	

	5
	Copy of IEC Code with the operational address of the unit
	
	

	6
	Copy of Form No. – 32 / Dir .12
	
	

	7
	Copy of Form No. – 18 / INC 22
	
	

	8
	Copy of GST Registration.
	
	

	9
	Copy of Banker’s Certificate (Issued by the bank Viz. Unit location, A/c No. etc.)
	
	

	10
	Copy of Sale  deed / Lease Agreement with the operational address of the unit
	
	

	11
	Project Report for next 5 years as per the below format
	
	

	12
	Copy of Master / Service agreement with client / Parent company
	
	


The hard copy of the application is duly signed by the authorized signatory with the company seal along with request (Covering) letter and supporting documents shall submit to the STPI office.

The unit may pay the registration fee for processing the application of Rs. 1180 (Rs.1000 + 18% GST) through UPI / NEFT / Demand draft in the name of “Software Technology Parks of India ".
The application and supporting documents submitted by the unit is found to be satisfactory, the unit shall be called for the presentation with the Director, STPI-Hyderabad and the unit will be issued Non STP registration certificate for the Softex Certification.
*NOTE: Registration of Non STP Unit is subject to the complete application submitted by the unit. 
For any clarification please contact 040-66415600 /11




[ON LETTER HEAD]

Format – Non STP Unit
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                              Sub: Registration of Non STP Unit - Reg.

****
We intend to register with STPI-Hyderabad as a non STP unit.

We are enclosing herewith the following documents:

(1) Application in Prescribed Format along with Rs. 1000/- + Applicable GST
(2) Copy of ROC along with Memorandum of Association (MoA) and Articles of Association (AoA) / Partnership deed in case of Partnership Firm 

(3) Board Resolution for authorizing the person for signing the documents with regard to setting up Non STP unit on behalf of Company.    

(4) Copy of PAN No. of the unit.

(5) Copies of PAN Card /Passport etc. of all the Directors.

(6) Copy of IEC Code with the operational address of the unit 

(7) Copy of Form No. – 32 / DIR-12

(8) Copy of Form No. – 18 / INC 22

(9) Copy of GST Registration.
(10) Copy of Banker’s Certificate (Issued by the bank Viz. Unit location, A/c No. etc.)
(11) Copy of Sale deed / Lease Agreement with the operational address of the unit
(12) Project Report for next 5 years as per the below format Bank
(13)  Copy of Master / Service agreement with client / Parent company
In this regard we request your good office to kindly issue the registration of Non STP unit Letter of Permission. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






 WITH NAME

Project Report
1. Background of company (Company Profile) and promoters Background

2. Area of expertise in software development and IT-enabled services 

3. Aim of the project

4. Future Plans

5. Profiles of key personnel in the organization 

6. Strengths and achievements of the company like potential market for software products project developed by the company and in-house expertise in the area of specialization 

7. Financial arrangements and feasibility of the proposed setup 

8. Marketing strategy, Marketing Arrangements, Marketing tie-up, if any 

9. Export performance for last three years in cases of existing firms & last year’s Balance Sheet (Only in case of the existing company, Not applicable to new unit) 

10. Export Orders in hand / in pipeline / under registration. 

11. Export work (As per transfer pricing guidelines in the case of subsidiaries)

12. Brochures of the software products / company or Annual Report for the previous year 

13. Space Requirement / Built up Land
14. Employment details:
	
	
	Additional (Proposed for next 3 Years)

	
	Existing
	1st  Year
	2ndYear
	3rd Year
	Total

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	Technical
	
	
	
	
	
	
	
	
	
	

	Supervisory
	
	
	
	
	
	
	
	
	
	

	Non-Supervisory
	
	
	
	
	
	
	
	
	
	

	Non-Technical
	
	
	
	
	
	
	
	
	
	

	Supervisory
	
	
	
	
	
	
	
	
	
	

	Non-Supervisory
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


15. Wage Bill details: (Rs. In Lakhs)

                                                                                             Projected for next 3 years

	1st Year
	2nd Year
	3rd Year
	Total

	
	
	
	


16. Conclusion

Authorized Sign and Stamp:
